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1. O6uiHe moJ10KeHus

1.1 Hacrosmas VMHCTpyKLHUS O OPsAIKe 3all0JHEHUS U BBIIa4d CTYICHTaM, ‘
CITyIIATeNsM 3a9eTHON KHIDKKH U CTY[IeHYECKUX OUIeToB paspaboTaHa B
coorserctBun DenepanbHoro 3akona ot 29.12.2012 N 273-®3 «O6 obpasoBanuK
B Poccuiickoi Pepepanumny; ITpukazom MunoGprayku Poccun ot 22.03.2013
roma Ne 203.

CTyeHTaM, CITyIaTel M 3a9KCIeHHBIM U1 00yqeHys B Y YnIIHIIe, OecIuiaTHO
NPeOCTABIISAETCSE: 3a4eTHAS KHIDKKA U CTyIeHIECKHUi OuIeT. O6pa31p! 3a4eTHOM
KHIDKKE ¥ CTYIeHIECKOTo GHieTa yTBepKIaroTes (GelepanbHbIM OpraHoM
MCIIONHATENBHON BIIACTH, OCYIIECTBIAOIAM QYHKIIUH 110 BEIpaboTKe
rOCyJapCTBEHHOM MONUTHKK ¥ HOPMAaTUBHO-IIPABOBOMY PETYJIHPOBAHHUIO B chepe
o0pa3oBaHusI.

1.2. 3aueTHasi KHMKKA — 3T0 JOKYMeHT o6ygaromerocs (CTyeHTa, CIyIarels) B
KOTOPOM (DHKCHpPYeTCsl OCBOGHHE MM OCHOBHON 00pa30BaTeNbHOM MPOTpaMMBbI
cpefHero 06pa3oBaHus, Ha KOTOPYIO CTYIEHT 3a4HCIIAeTCs IPUKa30M IUPEKTOpa.
3ageTHasd KHIDKKA BBLIAETCSl BHOBD IIPUHATHIM 00Y4aroIMMCs B T€USHNUE IIEPBOTO
cemecTpa 00ydeHHs, HO He [03/(Hee, YeM 3a MECSIl 10 Havyalla 3UMHeH CeCCHH.

1.3. CrygeHueckuii OujaeT — 5TO TOKYMEHT, yIOCTOBEPSIOLIHIT ITYHOCTE
06yJaromerocs ¥ MpHHaIIEKHOCTh €ro 00safaTels K CTyACHTaM, CIIyLIaTesaM
Beex opm obyuenust. CryneHdeckuii GHIET BbIAAETCs 00ydaroleMycs mocie
3a4KCIIeHUS €r0 B KOHTUHICHT YUUIIHINA Ha BCE BpeMs

oGyuenus. CTyldeHYecKul OWIET yCTaHOBIEHHOTO oOpaslia BEIIAETCA CTYCHTY
1 ceHTAOpPS TEKyIIEro rofia ¥ He MOXKeT OBITh IepesiaH JPYTroMy JIHLLY. K
0GyJaomuUMes HApYLIMBIIHX 3TO HOJOKEHHUE, MOTYT OBITh IPHMEHEHbI MEPBI
IMCIUIIIAHAPHOTO B3BICKAHUSA - 3aMEYaHue, BHITOBOP, OTIHCIICHHUE K3
OpraHHU3aIUH, OCYIIECTRILIOMEN 00pa3oBaTebHYIO JAeATENLHOCTD.

1.4. BeygaBaeMble o6ygarommmcs (CTYIeHTaM, CIyIIATeNs M) 3a9€THBIC KHIKKH U
CTylieHYeCKHe OMIeTBl PErHCTPUPYIOTCS B CIEIHAIBHOM XXypHale.
3amosTHEHHBIHA XKYPHAJ CITHBAETCS U XPAHUTCS B COOTBETCTBUM C yTBEPIKICHHOM
HOMEHKJIaTypoii nen Yuunuina. B xxypHaie ‘

PETHCTpallX CTYJeHYECKHX OWIIeTOB M 3a4eTHBIX KHIKEK CTYICHT, CIyIlaTelb
JIOJDKEH PaclACaThCs B UX MOTyIeHUH.

1.5. TIpy OTYHMCIEHAH CTyIEHTa (CIyINaTeNs) U3 Y YHIHIIa, CTYIEeHYECKUHA OUiIeT
W 3aueTHas KHIKKA CHAIOTCS B ¥ XpPaHATCS B JIMYHOM JieTe.

1.6. briaHKY 3a4€THBIX KHIDKEK U

CTyIEHYECKHX OUIETOB H3TOTaBJIMBAIOTCS LEHTPAIM30BaHHO Ha OCHOBaHWH
3asiBKH 3aM.upekropa 1o YIIP B COOTBETCTBHH C IIIAHUPYEMBIM K 3a9HCICHIIO
KOJIMIECTBOM CTYIEHTOB (ciymareneit). KoHTpons Hax 060poToM OnaHKOB
339eTHBIX KHIDKEK U CTYIeH4YeCKUX OMJIETOB BO3jIaracTcs Ha 3aM.JHPEKTOpa II0



YIIP.

Komr4yecTBo MoydaeMbiX OJJaHKOB HE MOXKET MPEBHIIATh KOIUIECTBO
3aYMCIIEHHBIX CTYIEHTOB (CinyLIaTeneit) 6onee yem Ha 3 %.

1.7. ObopmiieHre, BblAa4a CTyIEHUECKHX OMIETOB U 3a4eTHBIX KHIKEK
IIPOU3BOIMTCS B COOTBETCTBUH C HHCTPYKIUEH 06 UX 3aII0THEHHH.

1.8. Ctynenyeckmii Ouner U 3adeTHas KHWXKKA JOJDKHBEI UMETh CBOM €UHBIN
mudp U NOPSAKOBEIN HOMED. B Yuuuine npu nocTynieHuy KaKIoMy CTyIEHTY,
CIIyIIATENO MPUCBAauBaeTCs UHAUBUAYaIbHbI HoMep (VH).

[Toanuch qUpPeKTOpa Ha 3a4€THBIX KHIDKKaX M CTyIeHYEeCKHX Ouierax
yIOCTOBEPSAETCS N€YaThio Y YHIINIIA.

2. Odopmiienne 3a4eTHOH KHUKKH

2.1. OdopmieHne 3a4eTHBIX KHIDKEK BO3JIaraeTcsi Ha y4eOHYyI0 4acTh U
IIPOU3BOAUTCS B COOTBETCTBUH C HacTosAmen MHcTpyKumen.

2.2. 3adyeTHas KHM)KKA 3aIIOTHSIETCS OT PYKH LIAPUKOBOM (HE relieBOi) pydKoi
CHHETO WJIM YepHOro 1BeTa. Ha nepBoM pa3BopoTe € JIEBOM CTOPOHEI
HakyeuBaeTcs oTorpadus CTyIeHTa, CTABUTCS €ro JIW9IHasl MOJIUCH U J1aTa
BBIJIa4H 3a4eTHOM KHIKKU. DoTorpadus U NOANUCEH 3aBepPAIOTCS NeYaThio
Vaunmumia. Ha mepBoM pa3BopoTe ¢ IIpaBoi CTOPOHE! yKa3bIBaIOTC:
Ha¥MEHOBaHUE YUpenuTels, Y YUIUIla, HOMep 3a4eTHON KHIDKKHY, (aMUIIHs, HMs
OTYECTBO CTY/EHTa B IMEHUTEIBHOM IIaJiexe 1o JaHHbIM nacriopra (PUO
HHOCTPAHHOTO T'PaX<IaHWHA 3allMCHIBAIOTCS 110 JaHHBIM HAIlMOHAIBHOIO 1acopTa
B PYCCKOSI3BIYHOM TPaHCKPUIILIKH ), KOJ HallpaBIeHUs MTOATOTOBKH
(crrenansHOCTh), CTPYKTYpHOE NOApa3ieieH e, AaTa 324U CIIEH s, TOIIHChH
PYKOBOIHUTEISI OpraHU3aliu, CTPYKTYPHOTO IOIpa3IeIeHUs] U 3aBEPIETCs
[I€YaThIO.

2.3. BeinaBaemsbie 00y4arOImUMCS 3a4€THBIE KHIKKH PETUCTPUPYIOTCS B KHUT'E
BBIJIa4M, B KOTOPO# CTYZEHT CTaBUT JIMYHYIO IOANKCH. B Yuunnuie npunsara
ciaenyromas mudpoBKa s 00y4Jaronuxcs 1o o9Hoi gopme: Aa -12, rae Aa-
CIIEIMABHOCTD, 1-Kypc, 2- HoMep rpynmbl. [1IudpoBka 3a4eTHON KHUKKU
crymenta: 2017-1111, rme 2017-rox noctyminenus,, 1111- mopsaKoBeIi HOMED
CTyIeHTa. PerrucTpallioHHBIN HOMEp 3a49€THOM KHUXKKHU HE MEHSETCS Ha
IIPOTSDKEHHUU BCETO Meproia o0yueHus, Jaxe B CIoydae IepeBojia Ha Ipyryro
00pa3oBaTelbHYIO IIPOrpaMMy HIH GopMy 00ydeHH .

2.4. B ciyuae, eciii 00yJarOLiics 3a4UCIIeH B YUMIILIIE B IIOPSIKE NIEPEBOIa
WM BOCCTAHOBJIEHHMS, 3aII0JIHAETCS CTPOKA «3a4UCIICH MPUKa3oM oT__ Ne B
KOTOpO¥ yKa3bIBaeTCs JaTa U HOMep IpHKa3a O 3a4MCICHUH B IOpsAJKe IIEPEBOIA.



3. Benenue 3a4eTHOH KHHIKKH

3.1. O0y4garonuiics K MOMEHTY IIOJly4€HHUsI 3a4€TOB 3a IIEPBEIM CEMeCTp AOKEH
0(hOpMHTH pa3BOPOT 3aUETHON KHIDKKH: BIUCATH Y4eOHBIN ro 1 CBOU (haMHUIIHIO,
UMl OTYECTBO (TIOJTHOCTHIO B UMEHUTENBHOM IMajexe). Ha Bcex mocnemyronux
JHUCTaX 3a4eTHOM KHIDKKY 00y4aIOIIMICS K MOMEHTY IIOJIy4YEeHHS 3a4E€TOB 3a
COOTBETCTBYIOLIMI CEMEeCTp BIIUCHIBAET yUeOHBIN ro1 ¥ (aMIITHIO, NMsI, OTIECTBO.

3.2. Uadopmanusk 06 ocBoOeHUH 00y4YarOmUMCs TUCLUILIMH OCHOBHOM
00pa3oBaTeIbHON MPOrpaMMBbl CpeIHET0 00pa3oBaHUs BHOCUTCS IIPeroaaBaTeieM,
IIPUHUMAIOLIUM 3a4€T WU 3K3aMeH, OT pyKHU IIIapUKOBOH (He rejieBoi) py4KoH
CHHETO WJIM YE€PHOTO 1IBETA.

3.3. HaumeHoBaHue qUCHHATUIAHEI BHOCUTCS B cooTBETCTBUU ¢ [ OC/PI'OC u
y4eOHBIM IUTaHOM.

3.4. B rpade «KonuuecTBO 4acoB)» yKa3bIBaeTCsA KOJUYECTBO YACOB 0OIIei
TPYIOOEMKOCTH JUCLMIUIMHBI, BKJIFOYasl YaChl CAMOCTOSITEIbHOM paboThI
o0yy4aromuxcs , B COOTBETCTBUH ¢ y4eOHBIM IUTaHoOM. 1o muciuIimse,
npenojaBaeMoi B HECKOIBKIX CEMECTPax, yKa3bIBaeTCsS COOTBETCTBYIOIAS OIS
00I11ero KOIMIecTBa 9acoB Ha NUCHHILIHHY. B ciiydae 00y4eHus CTyHeHTa I10
@I'OC B rpade «KommuecTBO 94acOBY» YKa3bIBAETCS KOJUYECTBO YACOB U 3a4ETHEIX
eauHHUL (depe3 KOCYyIo 4epTy), Hanpumep: 72/2.

3.5. YcneBaeMOCTh CTY[IEHTA, CIIyLIaTells ONpeaelIeTcs CIeIyONUMU OLIeHKaMu:
COTJIIMYHOY, KXOPOILIO», «yIOBIETBOPUTEIBHOY, KHEYIOBIETBOPUTEIHHOY,
«3a4TE€HOY, «He3a4TeH0». OLeHKH NPOCTaBIIFOTCS 9K3aMEHATOPOM Ha CTPaHHUIIE
3a4eTHOM KHMKKH, COOTBETCTBYIOILEH CEMECTPY IIPOXOXKACHHS JaHHOU yueOHOH
JUCLUIUIUHEL. B 3a4eTHYI0 KHUXKY 3aHOCSTCS IIOJIOKUTEIHHBIE OLIEHKH.
HeynosneTBopuTenbHas OLleHKa U He3a4eT MPOCTABIISIOTCS TOJBKO B 3a9€THO-
9K3aMEHALMOHHOM BeJOMOCTH. J[oImycKaeTcs NCIpaBieHNe BbICTaBIEHHON OLIEHKH
B 3aUeTHOM KHIDKKe. B 3TOM cilydae mpenoaaBaTens 3a4epKHABaeT OIIHO0THO
IIOCTABJICHHYIO OLICHKY W CBEpXY MHILIET IPaBUIbHBIA BapuaHT. BHU3Y cTpaHuIily
nobasnser (pa3y: KUCIPaBICHHOMY BEpUTH» U CTaBUT NoAnuck. [Ipy BHEceHUH
JTaHHBIX O JUCHUIIAHE HE JOJDKHO OCTaBaThCs HE3aIOMHEHHEIX SUeeK.

3.6. Kaxxapiii pa3BOpOT 3a4eTHOM KHIDKKH (CEeMECTp) IIPHU YCIOBUHU BEITIOJHEHUS
yaeOHOro IIaHa MOAIICHIBaeTCs 3aM.aupekTopa 1o YIIP u 3aBepsieTcs medaTsio
B cepeiiHe Ha crude. JlJig 3TOro OTBETCTBEHHBIN COTPYAHHUK (CIIELHUAIKCT IO
y4eOHO-MeToaudecKoi paboTe ) B Hadajle KaXk[I0r0 CEMECTpa, CIEAYIONEeTo 3a
9K3aMEHAIIMOHHOM CeccUeil, OCyIeCTBISET CBEPKY 3alucell B 3a4eTHBIX KHIDKKaX
Y 3a4€THO-3K3aMEHAIOHHBIX BEOMOCTSIX.

3.7. CBeneHus 0 pe3yJibTaTaxX BHIIOJHEHHUS U 3alIUTHI KypCOBOU paboThI
(TIpOeKTOB) BHOCSITCS Ha CIIENUATIBHBIX CTPAHUIIAX C TOYHOU HOPMYIUPOBKOH



TeMBl, ¢ 3anuchio: «Kypcosas pabora mo (mpeamery). HasBanue Temb». B rpade
KOTMETKH O 3a4eTe» cTaBUTCs qudPepeHpoBaHHas OLIEHKA.

3.8. CBeqieHus 0 pakTHKax (y4eOHbIX, IPOU3BOACTBEHHBIX, NPEIUILIOMHEIX)
BHOCSITCSI HA CIIENMAIBHEBIX CTpaHUIax. B ciydae yq4eOHBIX IPAKTHUK YKa3bIBAETCS
HaUMEHOBAHWE MPAKTUKU B COOTBETCTBHHU C yI€OHBIM ILIAHOM, KypC, MECTO
IPOXOIKIEHMS, TIPOIOJDKUTEIBHOCTD IPAKTHKHM (B 9acaX, B COOTBETCTBHH C
y4eOHOM Harpy3Koi pyKOBOIMTENS), aTa 3allUThl, OTMETKA O 3a4eTe, IIOANUCH
PYKOBOJIMTENS. *

3.9. Pe3ynbTaThl rocy1apCTBEHHOM HTOTOBOM aTTECTAIIMU 3aHOCATCS B
crienuanbHbIe Pas/elibl 3aUeTHON KHIDKKH ceKpeTapeM I'ocy napCcTBEHHOM
arrectrarmonnoi komuccnu (I'AK). HauMmenoBanue sKk3amMeHa BHOCHTCS
TIOJIHOCTBIO B COOTBETCTBHUY C IIPUKA30M O cocTaBe ['ocynapcTBeHHOM
aTTECTAIMOHHON KOMHUCCHH. DK3aMEHAI[HOHHBIE OLIEHKH 3alMCHIBAIOTCS
IIOJHOCTBIO. 3aIiCH O TOCYIAPCTBEHHBIX UCIIBITAHUAX, CIaHHBIX Ha
«HEYIOBJIETBOPHUTENBHOY, B 3a4ETHYIO KHIDKKY He BHOcATCA. B rpade «lloanucu
yeHoB [ocymapcTBeHHOM sKk3ameHanoHHoN Komuccum» (I'OK) crassres
HoanucH, GaMHUIUK U HHALMAIBI BCEX IIPUCYTCTBOBABIIMX HA SK3aMeHe U (WIIH)
zamure wieHoB I'OK miu AK (He MeHee 2/3 OT yTBEPXACHHOTO IIPHKA30M
COCTaBa KOMHUCCHH).

3.10. TemMa 1 PyKOBOIUTENH BHITYCKHOM KBaIH(UKALlIOHHON paboTEI
YKa3bIBAIOTCSI TIOJTHOCTHIO B COOTBETCTBUH C IPHKA30M 00 YTBEPIKICHUH TEM U
PYKOBOZMTEIIEH BBIYCKHBIX paboT.

B pasnene «PemenneM I"ocy1apcTBeHHOM aTTECTAlIMOHHON KOMUCCHIY CEKpeTaphb
BIIMCHIBAET:

1. «ITpucBoeHa KBaTHPUKAIHA
2. Beinan numioM Ne oT T

3.11. Ilpu nepecnaye ¢ 06y4aroMUMCs JUCLMILUIMHEL C LIENBIO IIOBBIILICHUS
IIOJIOXKHUTENBHOM OIIEHKH, pa3pelleHHOH PEKTOPOM B IIOCIIETHEM CEMECTPE
00ydeHus, 3aIIiCh O Pe3yJIbTaTax JaHHOIO 3K3aMeHa BHOCHTCS Ha CTPaHHUIIE
COOTBETCTBYIOIIETO CEMECTpPa C yKa3aHHUEM Ha ITOJIIX HOMEpa U JaThl MPHUKasa o
nepeczade SK3aMeHa.

3.12. Tocie 3aBepIieHHs HTOTOBBIX TOCYIapPCTBEHHBIX UCIIBITAHUNI U BHECEHHS
BceX HeoOXOAMMBIX 3alMcell 3aueTHbIe KHIDKKY nepenatores 13 'AK B yuebHyr0
9aCTh.

3.13. ITocie oTYHCIIeHUs CTyAeHTa U3 VIHCTUTyTa B CBA3H C OKOHYaHHEM 3a4eTHas
KHIJKKA BMECTE C OPYTUMU, 0(QOPMIICHHBIMH B YCTAHOBJIIEHHOM ITOPSIKE
JIOKyMEHTaMU CTYI€HTa IIepeJaroTCs B apXHB.

4 MyOauKaT 3a4eTHOH KHHKKH



4.1. B cimy4ae yTepH, IIOpYH U T.I. 334€THOM KHIMKKU Ha 00YHAIOIIETOCS MOKET
OBITh HAJIOXKEHO NUCIUIUTMHAPHOE B3BICKAHWE U BBIJIAETCS HOBAs 3a4ETHAs KHUKKA
(c oTMeTko# «ybiukaTy»). J{ns momydenus ay0iuKaTa CTyAE€HT IOaeT Ha UMs
IOUPEKTOpa 3asBIIEHHE YCTAaHOBICHHOI'O 00pasIia.

4.2. Ha ocHOBaHHMHM JINYHOTO 3asIBICHUS U3aeTCs IPHUKa3 JUPEKTOpa O BhIIade
ny6nukara. Jlybnukar BeinuceiBaeTcs 3aMm. Jlupekropa mo YIIP

ITepBas cTpanmia ny0/IMKaTa 3a4€THOM KHIDKKH 3aIIOJIHSETCS B COOTBETCTBHH C
pa3ziesioM 2, OTFOJIHEHHBIM CIIENYIONIMMHU ITYHKTAMHU:

- Ha BEpXHEM I10JIe 3ariiaBHbIMU OykBamu numiercs «JIYBJIKATY.

JlaHHEIE O COAHHBIX 3a49€TaX M 3K3aMeHax BHOCATCS 3aM.aupekropa mo YIIP Ha
OCHOBAaHWH 3a4€THO-5K3aMEHAI[MOHHBIX BEJJOMOCTEH. 3aIiucH IeIaloTcs B
COOTBETCTBHH C IIPaBUAJIaMH, YCTAHOBICHHBIMHU B pa3jieiie 3 HacTOSIIEH
HMHucTpyKUIMH.

5. IlepeBoja u3 Apyrux y4eO0HbIX 3aBeAeHHI

5.1. O6yuaromemycs, 3a4UCICHHOMY B YUMIHINE B MOPSAKE MEPEBOJA U3 APYIOro
y4e0HOr0 3aBe/IeHN, 3a4eTHAs KHIKKa BBIIAETCS B YCTAHOBIEHHOM ITOPSIKE
(pazzen 2).

5.2. B 3a4eTHBIX KHIXKKaX CTYJEHTOB, CIIyIIaTeNei, 3a4nuCIIEHHBIX B IOPSAIKE
IIEpeBOa U3 JPyroro y4eOHOro 3aBeeH s, Ha OCHOBaHUH aKaJeMHUIEeCKUX
CIIPaBOK, CIIPaBOK 00 00y4YeHHH yCTaHOBJIEHHOIO 00pa3siia AeJaroTCs 3allUCH O
TMepe3adYTeHHbIX QUCUUILNIMHAX M IIPaKTHKaX, KaK paHee u3y4eHHbIX. Ha cTpanuiax
COOTBETCTBYIOIIUX CEMECTPOB 3aIIUCHIBAIOTCS: HAMMEHOBAHUE JUCIIATIIIHHEL,
KOJIMYECTBO 4acoB, B rpade «PUO npenonapatessy AeIaeTcs OTMETKA
«repesadery, B rpade «OK3aMeHallMOHHbIC OL[EHKH, OTMETKH O 3a4eTe)
yKa3bIBaeTCs OIeHKa, B rpadax «JlaTa caauu sk3ameHa, 3adera» U «Iloanucs
pernojaBaTesis - faTa ¥ HOMep IpHKasa o nepesadere JUCHUILIHH. CTpaHUIEI
Ka)XJI0ro Kypca IOANUCHIBAIOTCA 3aM. aupekTopa 1o YIIP u 3aBepsroTcs rmevarsro.

6. Ilopsinox odopmiieHHus] CTyJeHYECKOro OHjieTa

Crynenyeckuii OMIIET 3aIONHAETCS METOINHCTOM OT PYKH IIApUKOBOM (HE
reJIeBOi) Py4UKOU CHHETO WM YEPHOTO IBETA.

3amoytHEHUE CTYACHYECKOTO Ouera OCYHIECTBIIAETCA IT0O HHXKECICAYIOMIUM
IIpaBHIIaM:

B nHauane 04Y€peaHOIo yT-I66HOI‘O rozia 4€pe3 CTapoCTy CTYACHTaM, CIIYIIaTCIIaAM
BTOPBIX U IIOCICOAYIOIIHUX KYPCOB H606XOIIHMO caaThb
CTYOCHYCCKHUE OusleTsl ¥ 3aYeTHBIE KHIDKKH B yqeﬁHym qacThb QI NPOJIEHUA



CpOKa UX JIEUCTBUS.

TIpu yTepe TUGO XUIIEHUH CTyIEHIECKOro Ounera o0y4JaroIuics MUIIET
3asBJICHIE Ha UMS JUPEKTOpa.

Ha ocHOBaHHUY 3asBICHMS CEKPETAph TOTOBUT IIPHKa3 TUPEKTOpa O BBIIAYE
ny6IHKaTa 3a4E€THON KHIDKKY HIIM CTyJEHYECKOro Ouiera.



